
 

 
 
 
 
 
 
 

Job Description 

​POSITION TITLE: Tack Shop Volunteer 
REPORTS TO:​ Tack Shop Manager 
​CURRENT AS OF: February 2025 

POSITION SUMMARY: Support the Hearts & Horses Tack Shop by processing and cleaning 
tack donations, preparing them for sale, and cleaning and organizing the shop floor. 

JOB DUTIES 
▪​ Sort incoming tack donations. Inspect items for quality and usability. 
▪​ Properly tag and price items according to shop guidelines. 
▪​ Clean and condition saddles, bridles, and other leather goods. 
▪​ Wash and sanitize saddle pads, blankets, and other fabric items. 
▪​ Restock shelves and displays as needed. 
▪​ Arrange tack and merchandise in an appealing and accessible manner. 
▪​ Sweep, dust, and tidy the shop space regularly. 

QUALIFICATIONS​  
▪​ Time Commitment: Be able to commit consistently to at least one shift a week of at 

least 2 hours a shift. 
▪​ Able to frequently sit, stand, walk, bend and lift up to 50 pounds. 
▪​ Knowledge of equine tack and supplies, as well as tack cleaning and care. 
▪​ Strong organizational skills like attention to detail, multi-tasking and problem solving. 

 
The above statements are intended to describe the general nature and level of work being 
performed and are not intended to be an exhaustive list of all responsibilities, duties 
and/or skills that may be required. Hearts & Horses holds the right to terminate 
volunteers if not meeting requirements and responsibilities set forth in this job 
description, or if a volunteer violates the volunteer policies or code of ethics. 
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